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YFC/USA National Service Center

Conflict of Interest

This policy applies to all employees of Youth for Christ/USA National Service Center. This form is required to be signed by all employees annually.
Employee Responsibility to YFC/USA

1. All YFC/USA employees have a responsibility to be upright and honest in all they do for YFC/USA.  Each person should use good judgment and Christ-like ethical and moral considerations, recognizing that “it is required that those who have been given a trust must prove faithful.” (1 Cor. 4:2)
2. All decisions employees make during the course of their job at YFC/USA are to be made solely to promote the best interests of Jesus Christ through YFC/USA and its ministry.

3. To avoid any appearance of a conflict of interest, employees of YFC/USA will place the welfare of YFC/USA above their own financial interests, or those of family members, or any others who may benefit from any transaction with YFC/USA at the expense of YFC/USA’s best interest.

Disclosure of Potential Conflicts of Interest 

1. Specific Disclosure: You will immediately inform YFC/USA if you or a member of your family (spouse, parents, siblings, children, in-laws, or other close relatives) has any interest, involvement or affiliation in another organization or with a person when that organization or person is doing business with YFC/USA. 
Interest, involvement, or affiliation include the following if you or your immediate family member:

· Is an officer, director, trustee, partner, employee, or agent of the person or organization doing business with YFC/USA; 

· Is a consultant for such a person or organization; or

· Has any other dealings with that person or organization from which he or she is materially benefiting (e.g. through the receipt, directly or indirectly, of cash, gifts or other property).

2. General Disclosure:  You will inform YFC/USA if you or a member of your family (spouse, parents, siblings, children, in-laws, or other close relatives) has any interest, involvement or affiliation in another organization or with a person who may potentially have business transactions with YFC/USA in the future. 
3. Reporting of Potential Conflicts of Interest:  Once a year or immediately upon a new potential conflict of interest arising, you will fill out the attached Disclosure Form.  This form will then be referred to HR for review by the operations team. Failure to fill out a Disclosure Form within 30 days of the potential conflict of interest occurring could result in your termination.

4. No Participation in Transactions: If you have a potential conflict of interest in a proposed transaction, you will not participate in the decision making with regard to that transaction.  You will be required to provide the other decision makers with all relevant information regarding the potential conflict of interest.  You will not be present while the decision(s) is being discussed and decided on.  You will not have a vote on that matter.  The minutes of the meeting will report the potential conflict of interest, that you were not present at the meeting, and that you did not vote on the matter.
[image: image2.png]~
'—”
c~]




YFC/USA National Service Center

Conflict of Interest Questionnaire and Disclosure Form
A conflict of interest may arise when: (1) you or a member of your immediate family (spouse, parents, siblings, children, in-laws, or other close relatives) has any interest, involvement or affiliation with a person or organization doing business with YFC/USA; and (2) you have the ability to influence decisions about the dealings between the two parties in such a way that you or your family’s interests have the potential to be put before those of YFC/USA’s.
In order that all parties are aware of potential conflicts of interest, please answer the following questions.











Yes

No

1.  I have read and understand YFC/USA’s policy on conflicts of interest.

_____

_____

2. I or a member of my family has an interest, involvement or affiliation in

    another organization or with a person doing business with  YFC/USA. 

 _____

_____

3. I or a member of my family has an interest, involvement or affiliation in

    another organization or with a person which may do business with  YFC/USA.
_____

_____
4. I have participated in management decisions concerning transactions that 

     affect or benefit me, my family, or my personal financial interest other

     than ordinary management decisions on employment matters such as 

     compensation.







_____

_____

5. I or a member of my family have been indebted to YFC/USA at some time

    during the last twelve months.  If so, please note the nature, date, terms
     and amount in the section below.





_____

_____

6. Other than my compensation as an employee, YFC/USA has been indebted
 to me or a member of my family at some time during the last twelve month.  
If so, please describe the nature, date, terms and amount in the section below.
_____

_____

If you answered “Yes” to statements 2-6, please provide the name(s) of the person(s) or organization(s) that you or your immediate family has an interest, involvement or affiliation with and the nature of that interest, involvement or affiliation.

 ________________________________________________________________________

________________________________________________________________________

________________________________________________________________________                  


______________________________



______________________
Signature







Date

______________________________

Print  Name
Revised 12/08


